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Application Form
Post applied for: ADMINISRATIVE PRODUCER
Personal Details

First name:






Surname:
Address:
Home telephone number:




Daytime telephone number: 
Email:







Mobile telephone number:
Most recent/current employment (paid or unpaid)

Name of organisation:




Job title:
Date of appointment:




 Notice required:


Leaving date if now not working: 

Reason for leaving:
Give a brief outline of your responsibilities:

Education, Training & Professional Qualifications (inc any work related training courses)
School, University etc:

Qualifications Obtained:


Date obtained:
	Previous Employment (paid or unpaid)


	

	Name & address of previous employers
	Job Title
	Brief description of responsibilities
	Date of employment

(from – to)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Continue on another piece of paper if necessary.
	


Skills, Qualities and Experience
Please outline below
- Why you are applying for this job and, 
- Using the JOB DESCRIPTION as a guide, please outline how your SKILLS, QUALITIES & EXPERIENCE meet the criteria for the post (please try to limit your answer to two pages):
Referees

Please give the name and address of two referees. At least one referee should be your present or most recent employer (if applicable):
1. Name:






2. Name:
Title/Occupation:





Title/Occupation:
Address:






Address:
Telephone Number:




Telephone number:
Email :






Email :
How long have you known each referee and in what capacity?
Referee 1: 
Referee 2:
May we contact her/him prior to the interview?
Referee 1: Yes/No
Referee 2: Yes/No

	Interviews

Please indicate if you will be available to attend an interview in Glasgow on either of the following dates (if you can attend both please state yes for both): -
Wednesday 4th May                     Yes                No

Thursday 5th May                         Yes                No




Declaration

To the best of my knowledge the information on this application form is correct.

Signature:






Date:
Please return the completed application form BY EMAIL to: emily@ecodrama.co.uk
DEADLINE: 12noon, Thursday 28th April 2011
Thank you for taking the time to prepare the information requested.  

Please note, as Eco Drama is currently managed by only one member of staff, we apologise in advance if we may not be able to reply to your email if you are unsuccessful with interview.  
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